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To:					Undersecretaries	Assistant	Secretaries	Bureau	and	Service	Directors	Regional	Secretary,	ARMM	Regional	Directors	Schools	Division	Superintendents	Public	and	Private	Elementary	and	Secondary	Schools	Heads	All	Others	Concerned	With	the	nationwide	implementation	of	the	K	to	12	Basic	Education	Program,	particularly	the	Senior	High
School	(SHS),	and	the	intensified	implementation	of	the	Alternative	Learning	System	(ALS),	the	additional	sets	of	school	and	ALS	forms	are	hereby	adopted.	This	policy	complements	DepEd	Order	(DO)	No.	4,	s.	2014	entitled	Adoption	of	Modified	School	Forms	for	Public	Elementary	and	Secondary	Schools	Effective	End	of	School	Year	(SY)	2013-2014.
This	policy	institutes	new	forms	to	be	used	in	schools	and	other	institutions	delivering	basic	education,	particularly	Kindergarten,	SHS,	and	ALS,	and	standardizes	the	forms	for	the	learners’	Health	and	Nutrition,	and	Permanent	Records.	The	new,	standardized	forms	shall	be	used	in	all	public	schools	and	ALS	Community	Learning	Centers	starting	SY
2017-2018.	Private	schools,	state	and	local	colleges	and	universities	as	well	as	other	higher	educational	institutions	offering	basic	education	are	enjoined	to	adopt	the	said	forms.	The	following	documents	are	enclosed:	a.		Enclosure	No.	1.	Guidelines	on	the	Adoption	of	the	New	Forms	for	Kindergarten,	SHS,	ALS,	Health	and	Nutrition,	and	Permanent
Records;	b.		Enclosure	No.		2.	School	and	ALS	Forms	(include	Data	Element	Discription	and	Instructions	on	Filling	Out	the	Forms)	Immediate	dissemination	of	and	strict	compliance	with	this	Order	is	directed.	(Sgd)LEONOR	MAGTOLIS	BRIONES	Secretary	Encls.:	As	stated	Reference:	DepEd	Order	(No.	4,	s.	2014)	DepEd	Order	Nos.	8,	s.	2015;	47,	54,
and	69,	s.	2016	To	be	indicated	in	the	Perpetual	Index	under	the	following	subjects:ALTERNATIVE	LEARNING	SYSTEM	BASIC	EDUCATION	FORMS	LEARNERS	POLICY	PROGRAMS	Montessori	and	Waldorf	are	no	strange	names	to	you.	You	spend	weekends	carefully	designing	curricula,	juggling	parents’	expectations	and	students’	needs.	You	pull
out	all	the	stops	to	set	your	students	on	the	path	to	success.	But	how	do	you	actually	present	all	of	these	on	a	2-page	kindergarten	teacher	resume?	How	do	you	show	that	you’re	equally	familiar	with	traditional	teaching	methods	and	new	technologies	alike?Check	out	some	kindergarten	resume	examples	below.This	guide	will	show	you:	How	to	write	a
successful	kindergarten	teacher	resume	to	get	your	dream	job.How	to	highlight	your	kindergarten	teaching	experience	in	your	resume.What	skills	should	be	listed	in	your	resume	to	prove	you’re	a	perfect	fit	for	the	job	.How	to	make	sure	your	kindergarten	teacher	resume	matches	the	job	description.Here’s	a	kindergarten	teacher	resume	example
made	with	our	builder.Want	to	save	time	and	have	your	resume	ready	in	5	minutes?	Try	our	resume	builder.	It’s	fast	and	easy	to	use.	Plus,	you’ll	get	ready-made	content	to	add	with	one	click.	See	20+	resume	templates	and	create	your	resume	here.Create	your	resume	nowSample	resume	made	with	our	builder—See	more	resume	templates	here.One
of	our	users,	Nikos,	had	this	to	say:[I	used]	a	nice	template	I	found	on	Zety.	My	resume	is	now	one	page	long,	not	three.	With	the	same	stuff.Considering	similar	jobs	too?	See	related	resumes:Elementary	School	Teacher	ResumeHigh-school	Teacher	ResumeFirst-year	Teacher	ResumeBest	Resume	Samples	for	All	ProfessionsSample	Kindergarten
Teacher	ResumeJoyce	WhiteKindergarten	teacherPersonal	InfoPhone:715-649-4381E-mail:	joycewhite@gnail.comlinkedin.com/in/joycewhiteSummaryCertified	kindergarten	teacher	with	6+	years	of	experience.	At	Maryknoll	Kindergarten	created	and	ran	a	program	to	improve	school	readiness	for	more	than	50	students	with	learning	disabilities.
Designed	a	successful	curriculum	based	on	visual	arts	and	DIY	projects	to	foster	creative	thinking	in	children	aged	3	to	6.Experience	Kindergarten	TeacherMaryknoll	Kindergarten,	New	York,	NYJanuary	2016–April	2021Developed	and	implemented	education	programs	accommodating	different	learning	styles,	including	an	art-based	curriculum	for
children	aged	3	to	6.Managed	student’s	behavior	by	creating	an	environment	adjusted	to	their	physical,	social	and	developmental	needs.Implemented	an	improvement	program	for	students	with	learning	disabilities	which	enhanced	school	readiness	of	more	than	50	students.Integrated	new	technologies	in	the	teaching	process	by	introducing	smart
boards	in	classes.Used	flexible	and	ongoing	assessments	based	on	observation	and	probing	questions	to	evaluate	students’	learning	outcomes.	Kindergarten	Teacher	AssistantMaryknoll	Kindergarten,	New	York,	NYApril	2014–December	2016Assisted	the	main	teacher	in	assuming	responsibility	for	the	care	and	safety	of	students.Fostered	students’
cognitive	development	by	applying	thinking	routines	in	everyday	classroom	activities.	Organized	outdoor	activities	for	students	as	part	of	the	"Busy	Bees"	initiative	aimed	at	motor	skills	improvement.Contributed	to	updating	the	kindergarten	curriculum	to	enable	students	to	meet	their	PILES	developmental	milestones.	Supported	the	main	teacher	in
administrative	tasks	such	as	preparing	assessment	reports	or	communicating	with	parents.Education	United	States	University,	MA	in	Education2012–2014Worked	as	a	part-time	caretaker	at	Kids’	Care	Club	in	San	Diego.University	of	South	Carolina	Beaufort,	BA	in	Early	Childhood	Education2009-2012CoursesCompleted	the	Early	Childhood
Credential	program	offered	by	the	Childcare	Education	Institute	(2017).Additional	ActivitiesRun	regular	summer	"Kids’	Club"	for	unprivileged	children	from	the	local	community	in	New	York.Key	SkillsCommunicationPlanning	and	organizingCreative	thinkingProblem-solvingMulti-taskingAdaptabilitySmartboardsCreating	curriculaNow,	here’s	how	to
write	a	job-winning	kindergarten	teacher	resume:1.	Select	the	Right	Format	for	your	Kindergarten	Teacher	ResumePractice	what	you	preach	and	show	the	hiring	manager	that	you	really	are	the	modern	teacher	you	claim	to	be.	Don’t	ruin	that	impression	by	submitting	a	resume	that	looks	as	if	you	have	never	worked	with	a	text	editor	before.Here’s
how	to	provide	a	proper	format	for	your	kindergarten	teacher	resume:Make	sure	that	your	resume	includes	the	following	parts:Header	–	include	your	name	and	contact	information.Summary	Statement–	use	this	section	to	bring	out	the	best	of	your	experience.Work	Experience–	list	your	most	significant	accomplishments.	Education	–	provide	relevant
information	about	schools	you	graduated	from	and	other	educational	achievements.Skills	–	remember	to	include	skills	matching	your	job	ad.Additional	Sections–	feel	free	to	include	information	about	conferences	you	participated	in,	volunteering	experience	or	certificates	obtained.Read	more	about	resume	formatting:	Best	Resume	Format:	Samples	for
All	Types	of	ResumesNow	that	you	already	know	how	to	format	your	resume,	let’s	move	on	to	the	next	important	step	that	may	either	make	or	break	your	resume	–	your	work	experience.2.	Start	With	a	Kindergarten	Teacher	Resume	Work	Experience	SectionRemember	that	you	get	only	one	chance	to	make	a	great	first	impression.	The	hiring	team	will
only	take	a	few	seconds	to	see	if	you	are	THE	teacher	they	are	looking	for,	so	make	sure	to	craft	this	section	carefully.Here	are	some	tips	on	how	to	boost	your	work	experience	section:Use	a	reverse-chronological	order	and	list	your	last	job	title	first.Include	the	company	name	and	dates	worked	for	each	job	position.Add	no	more	than	6	bullet
points.Make	sure	to	talk	more	about	your	specific	achievements	instead	of	simply	listing	your	responsibilities.	Try	to	include	numerical	data	to	point	out	the	results	of	your	work.Use	the	PAR	(Problem-Action-Result)	formula	to	highlight	your	accomplishments.Describe	your	achievements	using	action	verbs.For	more	information	on	listing	your	work
experience,	see	Resume	Work	Experience,	History	&	Job	Description	ExamplesHave	a	look	at	resume	examples	below:Kindergarten	Teacher	Job	Description	for	a	ResumeNot	hard	to	tell	which	candidate	will	have	more	chances	of	winning	the	job	battle.	Seems	like	two	different	people?You	couldn’t	be	more	wrong!	Actually,	both	samples	come	from
the	same	candidate.	In	the	right	one,	the	candidate	focused	on	specific	achievements	rather	than	just	listing	her	day-to-day	responsibilities.In	the	wrong	one,	she	just	provided	a	general	list	of	her	everyday	tasks	with	no	indication	of	what	she	could	bring	to	the	learning	environment	as	a	teacher.Are	you	an	aspiring	kindergarten	teacher	with	no
relevant	work	experience?	Don’t	worry,	you	can	still	create	a	solid	work	experience	section	focusing	on	your	internships	and	volunteering	work.	Have	a	look	at	examples	below:Pre	Kindergarten	Teacher	Resumes:	Work	ExperienceAgain,	these	have	been	prepared	by	the	same	candidate.	See	the	difference	now?	The	first	one	focuses	on	specific
achievements,	while	the	latter	is	too	generic.When	making	a	resume	in	our	builder,	drag	&	drop	bullet	points,	skills,	and	auto-fill	the	boring	stuff.	Spell	check?	Check.	Start	building	a	professional	resume	template	here	for	free.When	you’re	done,	Zety’s	resume	builder	will	score	your	resume	and	tell	you	exactly	how	to	make	it	better.3.	Enter	Your
EducationDo	not	take	this	section	for	granted.	According	to	the	Journal	of	Business	and	Psychology,	relevant	education	produces	a	more	positive	perception	of	your	competence	and	potential.	After	all,	you	want	to	work	in	the	education	business.If	you	have	a	long	education	history,	remember	to	focus	on	your	highest	degree	of	education	and	academic
achievements	relevant	for	the	job.	Again,	don’t	be	too	generic	–	think	about	specific	accomplishments	that	could	be	listed	in	your	kindergarten	teacher	resume.See	below	2	examples	of	a	good	education	section:Kindergarten	Teacher	Resume	Example	[Education]Have	little	experience?	List	your	relevant	coursework	and	extracurricular	activities	to
show	that	you	have	the	skills	required	for	the	job.	See	an	example	below:Kindergarten	Teacher	Resume	Example	[Education]Focus	on	specific	actions	and	you’ll	land	your	dream	teaching	job	in	no	time.Read	more:	How	to	Put	Your	Degree	on	a	Resume4.	List	Relevant	Skills	in	Your	Kindergarten	Teacher	ResumeThis	is	an	important	section	showcasing
that	you	really	have	the	skills	your	prospective	employer	is	looking	for.	Just	don’t	list	them	from	the	top	of	your	head.	Create	a	master	list	of	your	professional	skills	that	correspond	to	your	job	ad	and	your	work	experience,	go	for	5-10	most	relevant	skills.Kindergarten	Teacher	Resume	SkillsCommunication
skillsPatienceFlexibilityAdaptabilityCreativityStress	tolerance	Now,	imagine	your	kindergarten	teacher	job	ad	specifies	designing	curriculums	and	incorporating	the	Montessori	method	into	the	teaching	process	as	job	responsibilities.	You	would	have	to	list	the	following	skills:Kindergarten	Teacher	Resume	Examples	[Skills]Go	for	the	skills	that	really
prove	you’re	the	best	fit	for	the	job	and	beat	out	other	candidates.	If	you’re	still	unsure	about	how	to	list	your	skills	on	your	resume,	read:	99+	Key	Job	Skills	for	Resumes5.	Add	Extra	Sections	in	Your	Kindergarten	Teacher	ResumeNow	that	you	have	listed	your	work	experience	and	education,	it’s	time	to	impress	your	potential	employer	and	show	that
you	really	went	that	extra	mile	to	gain	relevant	experience.	Ever	participated	in	additional	courses	relevant	for	your	professional	experience	or	done	some	volunteering	work?	It’s	your	time	to	share	it	all.You	can	choose	from:Resume	Licenses	&	CertificationsThese	are	particularly	important	in	entry-level	resumes.	If	your	employer	has	two
inexperienced	candidates	to	choose	from,	they	will	definitely	go	for	the	certified	one.If	you’ve	ever	done	anything	for	the	local	community,	do	not	hesitate	to	make	a	note	of	it	in	your	resume.	It	shows	that	you	are	a	hands-on	person	willing	to	drive	a	change.Want	to	work	in	a	bilingual	kindergarten?	Your	language	skills	might	decide	if	you	will	get
hired	or	not.Ever	gone	to	any	National	Early	Childhood	Conferences?	Don’t	hesitate	to	share	that	information,	it	shows	that	you	care	about	your	professional	development.See	these	2	kindergarten	teacher	resume	samples:Kindergarten	Teacher	Resume	Example	[Other	Sections]Read	more:	Resume	Sections	&	Categories	(with	Tips	on	Order	and
Titles)6.	Write	an	Engaging	Kindergarten	Teacher	Resume	Objective	or	SummaryYou	have	outlined	all	of	your	professional	qualifications	and	still	get	no	invitation	for	the	job	interview?	The	hiring	team	spends	only	a	few	seconds	looking	at	your	resume.	Go	ahead	and	tell	them	why	they	should	actually	take	a	deeper	dive	into	yours	in	your	resume
summary.Here’s	how	to	write	a	career	summary:Start	with	an	adjective	like	proven	or	entry-level.Add	your	title	(Kindergarten	Teacher).List	years	of	experience	(1,	1+,	5).Cite	your	goal	(improve	school	readiness	of	students	with	learning	disabilities).Share	your	biggest	school	or	work	accomplishment.Proofread	to	the	text	to	catch	any	typos.These	two
career	summary	examples	show	how:Kindergarten	Teacher	Resume	SummaryNot	hard	to	predict	that	the	second	won’t	get	you	hired.	Make	sure	to	include	your	previous	work	and	your	top	achievements	in	your	resume	summary.If	you’re	making	an	entry-level	kindergarten	teacher	resume,	write	a	career	objective.	Even	though	you	don’t	have	much
work	experience	to	share,	you	may	easily	focus	on	your	education	and	non-teaching	jobs.See	these	examples:Entry-Level	Kindergarten	Teacher	Resume	ObjectiveNothing	can	beat	the	first	one.	It	highlights	your	skills	and	demonstrates	your	career	objective.	It	also	shows	your	university	achievement	and	true	engagement	in	what	you’re	doing.	Who
wouldn’t	want	to	hire	you?	Read	more	about	job-winning	summaries	and	objectives:Resume	Introduction	Examples	and	Tips7.	Write	a	Kindergarten	Teacher	Cover	LetterDo	I	need	to	write	my	cover	letter?	This	question	keeps	coming	back	over	and	over	and	the	answer	is	always	yes.	Your	potential	employer	might	not	read	it,	but	it	really	shows	you
have	your	heart	set	on	teaching.Here’s	what	should	be	included	on	teacher	cover	letters:your	contact	information,	including	the	date	you're	writing	it,the	school’s	(addressee’s)	details,a	greeting	/	salutation	to	address	your	cover	letter	(e.g.,	Dear	Principal	Johnson,),an	opening	statement	to	start	your	cover	letter	that	will	grab	their	attention,short
paragraph	on	why	you’re	perfect	for	the	school,short	paragraph	on	why	the	teaching	position	is	perfect	for	you,closing	statement	that	seals	the	dealcomplimentary	close	(e.g.,	Regards,	Sincerely)	and	your	namea	postscript	(P.S.)Read	more	on	teacher	cover	letters	examples:	Teacher	Cover	Letter	Examples	[Teaching	Positions	&	Education]Plus,	a
great	cover	letter	that	matches	your	resume	will	give	you	an	advantage	over	other	candidates.	You	can	write	it	in	our	cover	letter	builder	here.	Here's	what	it	may	look	like:Create	my	cover	letter	nowSee	more	cover	letter	templates	and	start	writing.Key	TakeawaysHere’s	how	to	write	a	kindergarten	teacher	resume	step	by	step:Select	the	right	format
for	your	resume.Start	with	a	work	experience	section.Enter	your	education.List	your	relevant	skills.Add	extra	sections.Write	an	engaging	career	summary	or	objective.Write	your	cover	letter.Thanks	for	reading	my	guide!	Now	I’d	love	to	hear	from	you:	What	are	the	biggest	challenges	of	writing	a	kindergarten	teacher	resume?	What	part	do	you
struggle	with	the	most?	Let	me	know.	Let’s	get	the	discussion	started!
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