
	

Continue

https://feedproxy.google.com/~r/Uplcv/~3/1KS0DP0cxss/uplcv?utm_term=what+is+the+bereavement+policy+for+employees


What	is	the	bereavement	policy	for	employees

Losing	a	loved	one	is	extremely	difficult.	During	tough	times,	work	needs	to	take	a	back	seat	as	people	focus	on	being	with	family,	friends,	and	loved	ones.	Many	companies	offer	bereavement	leave	as	a	way	to	give	employees	space	and	time	to	cope	with	loss.	What	is	Bereavement	Leave?	Bereavement	leave	is	time	off	an	employee	takes	after	the
death	of	a	loved	one.	Currently,	there	is	no	federal	law	mandating	that	employers	provide	bereavement	leave.	That	said,	many	employers	do	offer	the	benefit	to	their	employees,	and	the	duration	of	the	leave	depends	on	employer	policy,	contract	agreements,	or	collective	bargaining	agreements.	Employees	can	use	the	leave	to	make	arrangements,
plan	or	attend	a	funeral,	and	mourn	the	loss	of	a	loved	one.	How	Does	Bereavement	Leave	Work?	If	your	employer	does	offer	bereavement	leave,	you’ll	have	to	consult	the	company	policy	to	learn	the	duration	of	the	leave	and	what	situations	qualify.	If	an	employer	does	not	offer	bereavement	leave,	employees	have	a	few	options.	An	employee	can
use	paid	time	off	(PTO),	take	unpaid	personal	leave	of	absence,	or	work	from	home.	Check	with	your	state	or	city	to	see	what	leave	you’re	entitled	to.	What	Does	Bereavement	Leave	Cover?	If	your	company	offers	bereavement	leave,	consult	your	employer’s	policy	to	see	what	family	members	are	covered.	Usually,	companies	define	a	close	relative	as	a
parent,	grandparent,	spouse,	sibling,	or	child,	although	some	policies	may	include	extended	family	and	close	friends.	How	Do	Employees	Take	Bereavement	Leave?	It	can	be	difficult	to	anticipate	a	death	in	the	family,	but	employees	should	try	to	give	employers	as	much	of	a	heads	up	as	possible	so	alternative	coverage	can	be	arranged.	To	make	this
process	less	of	a	burden,	HR	should	ensure	that	employees	know	who	to	reach	out	to,	even	after	hours.	Usually,	a	quick	phone	call	or	email	is	sufficient.	Due	to	the	emotional	nature	of	losing	a	loved	one,	it	might	be	easier	for	employees	to	communicate	through	email,	rather	than	by	phone.	Does	the	Family	Medical	Leave	Act	Cover	Bereavement?	No,
the	Family	Medical	Leave	Act	(FMLA)	does	not	apply	to	bereavement.	The	FMLA	gives	employees	up	to	12	weeks	of	unpaid,	job-protected	leave	to:	Care	for	a	newborn	child;	Bond	with	a	newly	adopted	child;	Care	for	a	family	member	with	a	serious	illness;	and,	Care	for	their	own	serious	health	condition.	To	qualify	for	FMLA	leave,	individuals	must
have	worked	for	their	employer	at	least	12	months	and	have	put	in	at	least	1,250	hours	over	the	course	of	the	year.	An	employee	can	use	FMLA	leave	to	care	of	a	living	family	member.	After	their	passing,	an	employee	will	have	to	request	bereavement	leave	or	use	their	vacation	days	to	make	funeral	and	post-death	arrangements.			Do	States	Offer
Bereavement	Leave?	Oregon	is	the	only	state	that	requires	employers	to	offer	bereavement	leave.	The	Oregon	Family	Leave	Act	has	been	in	effect	since	2014,	requiring	companies	with	over	25	employees	to	offer	up	to	two	weeks	of	unpaid	bereavement	leave	to	eligible	employees.	To	qualify,	employees	must	be	with	the	company	for	at	least	180	days
and	work	at	least	25	hours	a	week.	Illinois	doesn’t	offer	a	general	bereavement	requirement,	but	it	does	have	bereavement	leave	for	parents	mourning	the	loss	of	a	child.	Employers	with	more	than	50	employees	must	offer	these	individuals	up	to	two	weeks,	or	10	work	days,	of	unpaid	leave	to	plan	or	attend	a	funeral,	make	arrangements,	and	grieve.
Employees	become	eligible	after	working	1,250	hours	during	a	12	month	period.	In	a	few	months,	New	York	might	be	the	first	state	to	offer	paid	bereavement	leave.	An	amended	workers’	compensation	bill	easily	passed	through	the	state’s	legislature	and	awaits	Governor	Andrew	Cuomo’s	final	say.	If	signed,	the	bill	would	give	employees	up	to	12
weeks	of	leave	at	50	to	67	percent	of	their	average	weekly	wage.	Employees	would	continue	to	receive	health	benefits	and	would	have	job	security	for	the	duration	of	the	leave.	Is	Bereavement	Leave	Paid?	Bereavement	leave	is	typically	unpaid;	however,	some	companies	that	offer	the	benefit	may	pay	employees	for	their	time.	Bereavement	leave	is
usually	between	one	and	five	days.	Employees	will	have	to	use	PTO	or	unpaid	personal	leave	for	any	additional	time	off.	What	is	a	Typical	Company	Bereavement	Leave	Policy?	Companies	who	offer	the	benefit	typically	provide	three	to	five	days	of	paid	bereavement	leave	to	employees.	Some	companies	offer	three	days	for	immediate	family	and	one
day	for	extended	family	and	close	friends.	Usually,	longer	leave	of	absences	would	qualify,	but	the	specifics	are	up	to	you	and	your	company.	Be	sure	to	be	specific	with	your	policy	and	outline:	How	many	days	an	employee	can	take	off	Which	employees	qualify	for	the	leave	What	relatives	the	policy	covers	Who	employees	need	to	notify	prior	to	taking
leave	Whether	bereavement	leave	can	be	taken	injunction	with	other	paid	leave	plans	Whether	the	leave	is	paid	or	unpaid	Offering	bereavement	leave	is	a	great	way	to	support	your	employees	during	their	most	challenging	moments,	but	it	isn’t	the	only	way	to	show	employees	that	you	care.	Incorporating	volunteer	time	off,	seasonal	hours,	and	remote
work	into	your	existing	paid	time	off	plan	is	another	great	way	to	give	your	employees	flexibility	and	increase	engagement.	For	more	ideas	and	tips	on	how	to	incorporate	these	policies	and	more	into	your	PTO	plan,	download	our	Building	Employee	Loyalty	with	PTO	eBook.	Bereavement	leave	is	paid	leave	for	an	employee	in	the	event	of	the	death	of
an	immediate	family	member.	It's	granted	at	the	time	of	the	bereavement	to	give	the	employee	time	off	from	work.You	may	be	granted	up	to	5	working	days	paid	leave	on	the	death	of	your:fathermotherbrothersisterfather-in-lawmother-in-lawYou	are	entitled	to	up	to	20	working	days	paid	leave	if	your	spouse	or	your	child	dies.You	may	also	get	extra
days	leave	where	an	immediate	relative	dies	abroad	and	you	must	travel	to	take	charge	of	the	funeral	arrangements.Bereavement	leave	is	granted	at	the	time	of	the	bereavement	to	give	the	employee	time	off	from	work.	It	is	not	granted	retrospectively.	For	example,	where	a	bereavement	happens	during	days	or	shifts	when	an	employee	is	not
normally	rostered	to	work.In	some	circumstances,	an	employee	may	be	given	up	to	3	days	special	leave	on	the	death	of	a	more	distant	relative.For	example,	where	the	employee:lives	in	the	same	house	as	the	deceasedhas	to	take	charge	of	funeral	arrangementsHow	to	apply	for	bereavement	leaveBy	its	nature,	notice	for	bereavement	leave	cannot	be
given	in	advance.	You	should	complete	a	bereavement	leave	application	form	(PDF,	107KB,	2	pages)	and	give	it	to	your	line	manager	as	soon	as	you	return	to	work.Line	managers	are	sensitive	to	the	needs	of	employees	in	circumstances	of	bereavement.	Support	may	be	offered,	if	needed,	through	the	Occupational	Health	Service.Bereavement	leave
application	form	(PDF,	107KB,	2	pages)HSE	HR	Circular	29/2019	(PDF,	924KB,	4	pages)ContactNational	HR	Employee	HelpdeskPhone:	1850	444	925Email:	ask.hr@hse.ieThe	helpdesk	is	open	from	Monday	to	Friday	8am	to	5pm	Page	last	reviewed:	20/11/2020	Next	review	due:	20/11/2023	Printed	on	August	14,	2021,	12:49	amPersonnel
PoliciesTCATs,	Community	Colleges,	System	OfficeIt	is	the	policy	of	the	Tennessee	Board	of	Regents	to	provide	all	regular,	full-time	and	part-time	employees	time	off	without	loss	of	pay	due	to	the	death	of	an	immediate	family	member	as	defined	below,	consistent	with	T.C.A.	§	8-50-113.Definitions	Immediate	family	-	shall	be	deemed	to	include	1)
spouse;	2)	child,	step-child;	3)	parent,	step-parent,	foster	parent,	parent-in-law;	4)	sibling(s);	5)	grandparents	and	grandchildren	and:	6)	other	members	of	the	family	who	reside	within	the	home.	Policy/Guideline	Bereavement	Leave	An	employee	who	is	absent	during	his/her	regularly	scheduled	work	week	due	to	the	death	of	an	immediate	family
member	shall	receive	payment	for	reasonable	and	customary	days	absent,	such	days	of	payment	not	to	exceed	three	(3)	regularly	scheduled	work	days.	The	TBR	Sick	Leave	Policy	references	the	use	of	sick	leave	in	the	event	of	death	of	other	family	members	not	covered	under	the	definition	of	immediate	family	above.	In	addition	to	the	three	(3)
regularly	scheduled	work	days,	sick	leave	not	to	exceed	two	(2)	days	may	be	granted	at	the	discretion	of	the	appropriate	approving	authority	in	the	instance	of	death	of	one	of	the	immediate	family	members	listed.	At	the	discretion	of	the	approving	authority,	the	days	off	provided	under	this	policy	do	not	have	to	be	consecutive.	Regular	part-time
employees,	including	academic	personnel	scheduled	to	carry	less	than	a	full	teaching	load	or	its	equivalent,	regardless	of	probationary	status,	shall	be	eligible	to	receive	bereavement	leave	on	a	prorated	basis	equal	to	the	percentage	of	their	employment	to	full-time	employment.		Authority	T.C.A.	§	49-8-203;	T.C.A.	§	8-50-113	History	TBR	Meetings:
September	16,	1988;	June	30,	1989;	September	25,	1995;	March	7,	1997;	December	7,	2007	(Approved	by	Finance	and	Administration,	January	23,	2008);	Revised	September	20,	2013.Related	Policies	Bereavement	Leave	Bereavement	leave	allows	employees	unpaid	time	off	to	deal	with	the	death	of	a	family	member,	without	fear	of	job	loss.	Under
The	Employment	Standards	Code,	employees	are	allowed	to	take	up	to	three	days	as	bereavement	leave	to	deal	with	the	death	of	a	family	member.	Anyone	employed	for	at	least	30	days	with	the	same	employer	is	entitled	to	bereavement	leave.	Employees	tell	their	employers	what	leave	they	are	taking.		The	employer	will	need	enough	detail	to	show
the	time	off	work	meets	the	requirements	of	the	leave.	When	employees	require	time	off,	the	employer	should	ask	whether	they	are	advising	of	a	leave	available	under	The	Employment	Standards	Code.	Employers	do	not	control	when	employees	can	take	a	leave	provided	by	law,	but	they	do	control	other	types	of	time	off	work.	No.	The	legislation	only
requires	an	employer	to	provide	time	off	and	allow	an	employee	to	return	to	their	job	when	the	leave	has	ended.	Employers	are	not	required	to	pay	wages	during	the	leave.	Employers	can,	and	often	do,	give	greater	benefits	than	those	provided	for	in	the	legislation.	Family	is	defined	very	broadly	for	Employment	Standards’	purposes.	Children,
stepchildren,	parents,	grandparents,	spouses,	common	law	spouses,	brothers,	sisters,	step-brothers,	step-sisters,	aunts,	uncles,	nieces	and	nephews	are	all	considered	family	members.	The	definition	also	includes	those	who	are	not	related,	but	whom	the	employee	considers	to	be	like	a	close	relative.	Employees	must	tell	their	employer,	as	soon	as
possible,	which	days	they	will	need	off.	Employers	can	request	reasonable	verification	that	the	leave	is	needed.	Employers	may	require	reasonable	verification	of	the	need	for	the	leave.		Reasonable	verification	for	bereavement	leave	might	be	an	obituary	from	a	local	newspaper,	for	example.		When	an	employee	takes	part	of	a	day	for	bereavement
leave,	the	employer	may	count	that	as	a	full	day	of	the	leave.		Employers	do	not	have	to	accommodate	an	employee	taking	the	leave	in	part	days,	as	long	as	they	allow	the	employee	to	take	the	leave.	No.	Employers	cannot	terminate	or	lay	off	employees	because	they	have	taken	or	are	planning	to	take	a	leave.	Employees	must	be	allowed	to	return	to
their	job,	or	a	comparable	job	with	the	same	or	greater	benefits	and	pay,	when	they	return	from	leave.	Employers	may	not	discriminate	or	attempt	to	punish	employees	for	taking	a	leave.	Yes.	Employers	can,	and	often	do,	give	greater	benefits	than	those	provided	for	in	the	legislation.	Many	employers	provide	more	days	or	will	pay	employees	for	their
leave.	Employment	is	considered	continuous	during	a	legislated	leave	of	absence	from	work.	This	means	an	employee	is	still	employed,	though	not	earning	wages	for	the	period	of	the	leave.	When	employees	return	from	the	leave,	they	are	still	entitled	to	any	pension	and	other	benefits	they	had	before	the	leave.	As	well,	their	years	of	service	include
the	time	away	on	the	leave.	Unless	it	is	required	by	law	or	the	employee	has	given	consent,	employers	cannot	disclose	information	related	to	a	leave	except	to	other	persons	in	the	workplace,	who	need	to	know	in	order	to	carry	out	their	duties.	The	period	of	employment	is	the	length	of	time	from	when	an	employee	starts	working	for	an	employer	until
the	day	the	employment	ends.	The	period	of	employment	also	includes	periods	of	temporary	interruption	in	employment	(a	layoff,	an	unpaid	leave),	seasonal	employment,	and	when	an	employee	returns	to	work	for	the	same	employer	after	a	break	of	less	than	two	months.		Employees	who	work	in	a	seasonal	industry	and	return	to	work	with	the	same
employer	each	season	have	continuous	service.	Each	consecutive	season	they	return	adds	one	more	year	of	service	to	their	total	period	of	employment.	Layoffs	and	Periods	of	Employment	It	is	important	to	know	how	to	determine	an	employee's	period	of	employment	because	wages	in	lieu	of	notice	is	based	on	their	length	of	employment.	When	layoffs
are	longer	than	8	weeks	in	a	16-week	period,	they	become	terminations	and	wages	in	lieu	of	notice	is	required.	The	employment	is	deemed	to	have	been	terminated	without	notice	on	the	first	day	of	the	layoff.		The	actual	date	on	which	a	layoff	began	does	not	change	because	a	state	of	emergency	is	declared	or	a	state	of	emergency	ends.		For	example:
If	an	employee	was	laid	off	on	February	18,	2020	and	the	layoff	eventually	became	a	termination,	the	period	of	employment	will	be	deemed	to	have	ended	on	February	18,	2020.	However,	if	an	employee	was	laid	off	on	July	8,	2020	and	the	layoff	eventually	became	a	termination,	the	period	of	employment	will	be	deemed	to	have	ended	on	July	8,	2020.
Phone:					204-945-3352	or	toll	free	in	Canada	1-800-821-4307	Fax:											204-948-3046	Website:		www.manitoba.ca/labour/standards	This	is	a	general	overview	and	the	information	used	is	subject	to	change.	For	detailed	information,	please	refer	to	current	legislation	including	The	Employment	Standards	Code,	The	Construction	Industry	Wages	Act	,
The	Worker	Recruitment	and	Protection	Act,	or	contact	Employment	Standards.	Available	in	alternate	formats	upon	request.	Date	Published:	February	26,	2021	When	an	employee	loses	a	loved	one,	they	need	time	away	from	work.	Regardless	of	their	position	in	the	company,	a	staff	member	mourning	the	death	of	a	family	member	or	friend	requires
assistance	and	support	from	their	employer.	A	bereavement	leave	policy	can	help	both	an	employer	and	employee	take	steps	to	mitigate	the	pressure	of	work	duties	in	the	wake	of	grieving	and	making	arrangements	to	honor	the	deceased.In	this	article,	we	explain	the	functions	of	a	bereavement	leave	policy,	share	how	you	can	create	one	for	a
company	and	offer	a	template	to	help	you	craft	a	document	for	the	workplace.Bereavement	leave	is	the	time	away	from	work	granted	by	an	employer	to	an	employee	who	has	suffered	the	loss	of	a	loved	one.	While	bereavement	leave	can	cover	immediate	family	members,	extended	family	and	close	friends,	individual	policies	may	be	varied	as	to	what
constitutes	a	bereavement	loss	under	formal	policies.Companies	traditionally	base	the	amount	of	leave	time	on	the	closeness	of	a	relative.	Bereavement	leave	typically	includes	more	time	off	for	the	loss	of	an	immediate	family	member	such	as	a	spouse,	child	or	parent.	However,	this	can	vary	greatly	between	employers,	HR	policies	and	the	individual
situation	of	a	staff	member.	Some	HR	professionals	suggest	including	bereavement	time	for	extended	family,	friends	and	the	loss	of	a	child	through	miscarriage.Bereavement	leave	usually	includes	some	paid	time	off	for	the	employee	as	they	take	time	to	grieve,	manage	the	affairs	of	the	departed	loved	one	and	attend	funeral	services.	Although	paid
leave	is	not	required	by	federal	or	state	government	regulations,	many	companies	offer	three	to	five	days	fully	paid	for	standard	bereavement	leave.	A	lot	of	companies	also	offer	employees	the	ability	to	extend	leave	for	up	to	two	weeks	of	either	paid	or	unpaid	time	off.Related:	Paid	and	Unpaid	Leave	of	Absence:	Definition	and	ExamplesBereavement
leave	is	an	important	consideration	for	employees	who	suffer	a	loss	due	to	many	factors.	First,	employees	need	space	to	grieve	without	the	added	tasks	and	deadlines	of	work	responsibilities.	A	grieving	staff	member	also	needs	time	to	handle	or	help	with	arrangements	for	the	deceased.	They	are	often	responsible	for	legal	documentation	and	financial
accounts	as	they	prepare	the	estate	of	their	loved	one.Since	employees	deal	with	grief	differently,	a	period	of	bereavement	can	provide	the	necessary	time	to	heal.	A	flexible	bereavement	policy	can	also	allow	for	employees	to	deal	with	differing	stages	of	grief	which	can	happen	intermittently	for	an	extended	time	after	a	loss.	The	Family	Medical	Leave
Act	also	covers	periods	of	grief	counseling	during	the	mourning	process	should	an	employee	need	to	take	time	away	for	their	mental	health.Bereavement	leave	is	important	because	it	allows	staff	members	to	do	the	following:Mentally	and	physically	process	feelings	of	griefContact	family	and	friends	regarding	the	loss	of	a	loved	oneMake	final	resting
arrangements	for	a	loved	one	through	a	funeral	home	or	cremation	societyTravel	for	funeral	or	memorial	services	and	receptions/wakesComplete	legal	and	financial	documents	regarding	a	loved	one's	willManage	the	loved	one's	estate	and	other	propertiesContact	life	insurance	providersRest	and	refresh	after	handling	matters	related	to	the
deceasedSpend	time	with	family	members	(or	relatives	of	the	deceased	in	the	case	of	a	close	friend)Related:	How	To	Take	Bereavement	LeaveCreating	a	bereavement	leave	policy	is	important	for	businesses	of	any	size.	A	stated	policy	can	help	make	the	bereavement	leave	process	easier	for	both	an	employer	and	employee	in	the	midst	of	a	difficult
time.	Consider	the	following	steps	to	create	a	bereavement	leave	policy:The	first	step	in	creating	a	bereavement	leave	policy	is	to	determine	how	much	time	affected	employees	will	earn	in	the	case	of	a	loss	and	what	part	of	that	time	will	be	paid	versus	unpaid.	Depending	on	your	company	decisions	and	values,	three	days	is	usually	the	minimum	of
customary	paid	time	off	from	a	majority	of	employers.	Many	companies	give	at	least	one	day	of	paid	time	off	for	all	other	losses	including	extended	family	and	friends.As	company	culture	continues	to	evolve,	some	companies	choose	to	offer	longer	periods	of	bereavement	leave.	Flexibility	with	using	accrued	paid	time	off	in	combination	with	unpaid
leave	can	be	helpful	to	employees	who	need	to	make	long-term	arrangements,	especially	for	deaths	that	occur	out	of	state	or	country.	A	bereavement	policy	should	account	for	these	options	above	the	standard	days	of	paid	leave.It's	important	to	show	sympathy	and	understanding	to	employees	suffering	from	the	loss	of	a	loved	one.	The	first	statement
in	a	bereavement	leave	policy	can	help	establish	support	and	trust	as	you	express	your	care	for	what	staff	members	are	experiencing	in	their	time	of	grief.A	bereavement	policy	should	clearly	explain	how	the	employer	and	employee	will	handle	the	leave.	Outline	the	steps	an	employee	should	take	in	the	event	of	a	loss	including	who	to	contact,	how	to
make	arrangements	to	be	away	from	work	and	if	the	staff	member	needs	to	provide	any	documentation	related	to	the	deceased.	Some	companies	choose	to	waive	any	requirements	of	providing	a	death	certificate,	obituary	or	notice	from	a	funeral	service	provider.	You	might	also	choose	to	define	who	is	included	in	the	terms	"immediate	family
member"	and	"extended	family	or	friend."Once	you	have	a	plan	for	your	bereavement	policy,	put	it	in	writing.	Create	a	digital	document	that	is	included	in	company	manuals	both	in	printed	and	online	versions.	Include	the	policy	with	your	onboarding	materials	and	make	sure	all	human	resource	staff	members	understand	the	standards	and	processes
involved	in	initiating	bereavement	leave	for	an	employee.	Make	sure	the	policy	is	accessible	to	all	employees.	You	can	use	a	prepared	template	or	create	your	own	by	including	all	the	necessary	information	noted	above.Here	is	a	sample	of	a	bereavement	leave	policy	document:Company	Bereavement	Leave	PolicyWe	know	the	loss	of	someone	dear	to
you	is	a	difficult	circumstance.	As	you	take	time	to	grieve,	we	hope	to	support	you	through	this	period	of	mourning.	This	document	outlines	company	policies	and	procedures	regarding	bereavement	leave	due	to	the	death	of	a	loved	one.Bereavement	leaveWe	recognize	that	you	will	need	time	away	from	work	for	the	following:Personal	mourning	and
reflectionArrangements	for	the	departedMemorial	and	funeral	services	and	receptionsLegal	and	financial	documentationOther	activities	related	to	the	passing	of	a	loved	oneOur	company	offers	five	days	of	paid	time	off	from	all	work	duties	after	the	death	of	an	immediate	family	member	and	two	days	of	paid	time	off	for	other	loved	ones.Bereavement
leave	for	immediate	family	membersOur	company	offers	five	days	of	paid	time	off	for	bereavement	leave	after	the	death	of	an	immediate	family	member	for	both	full-time	and	part-time	employees.	If	you	need	additional	time	beyond	the	five	days,	you	can	request	up	to	two	weeks	of	additional	time	through	your	manager	using	any	accrued	paid	time	off
or	by	taking	unpaid	leave.Immediate	family	members	are	defined	as	the	following:Spouse	or	domestic	partnerParentChild	(birth,	foster,	adopted,	step)SiblingGrand	or	great	grandparentIn-law	(mother,	father,	son,	daughter)StepparentAunt	or	uncleNiece	or	nephewCousinBereavement	leave	for	other	loved	onesIn	the	event	of	the	loss	of	extended
family	or	close	friends,	we	recognize	the	need	for	grieving	and	provide	two	days	of	paid	time	off	for	bereavement	leave	for	other	loved	ones.	This	includes	both	full-time	and	part-time	employees.	Any	person	unspecified	as	immediate	family	is	considered	"other	loved	ones."If	you	need	additional	time	beyond	the	two	days,	you	can	request	additional
time	off	through	a	manager	using	any	accrued	paid	time	off	or	up	to	two	extra	weeks	of	leave	unpaid.Company	bereavement	leave	proceduresIn	the	event	of	the	loss	of	a	loved	one,	please	contact	your	manager	to	request	bereavement	leave	as	soon	as	possible	after	the	loss.	Your	manager	or	a	representative	from	human	resources	will	confirm	your
leave	request	and	any	other	necessary	details.Should	you	need	to	extend	your	leave	time,	please	communicate	once	again	with	your	manager	to	request	an	extension	of	your	bereavement	leave.	Please	note	this	extension	may	be	unpaid	if	you	do	not	have	applicable	paid	time	off	to	use	toward	an	extended	leave.We	do	not	require	proof	of	death	to
confirm	a	period	of	bereavement.	Please	follow	these	steps	to	begin	your	bereavement	leave	in	the	event	of	a	loss.
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