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Feb 02, 2021 | By Blake Oliver A complete and timely financial statement is the most powerful strategic tool for any organization. They help business owners measure progress toward goals, and are essential to execute an accurate cash flow projection for the future. They are essential to making business decisions. The closing of the books every
month sets the numbers in stone. It’s impossible to accurately monitor performance if those numbers bounce around when someone finds invoices or invoices that haven’t been recorded in a timely manner, or when someone changes transactions from previous months (or even previous years). Including a monthly closing process in regular accounting
procedures ensures that the numbers are reliable, stable and accurate. To use financial information as an effective and strategic planning tool, you need to enter into a regular book-closing rate. In this post, we’ll first give an overview of the closing process and provide you with a checklist near the end of the month. Next, we’ll go to the specific steps
for closing books in QuickBooks, NetSuite, and Sage Intacct. How do you get a month off? One of the accounting principles of bedrock closing books is the process of checking and adjusting end-of-month financial statements in order to prepare reports that reflect the true performance of the company over a given period of time. The closing of the
books is an important part of the accounting cycle, and acts as a cut-off point for transactions: they occur before or after the closing date. This cutoff point is created by eliminating balances in the annuity accounts so that those accounts can start fresh at zero for the next period. Tax return accounts are temporary: they collect data for a specific
period of time, whether it’s a month, a quarter or a year. At the end of that period, the balance sheets of the income and expenditure accounts shall be transferred to retained earnings in the budget. On the balance sheet, the accounts are permanent, so they reflect the aggregate of the entity’s financial activity from the start. Our ledgers (remember
them?) made it so easy to sound close: close period income and expenses for income summary, and close income summary for held earnings. Done. But as we will see below, there is much more to closing books than just making some newspaper entries. How long does a month-end close take? There is a lot of pressure to get the books closed as
quickly as possible every month. Business owners and executives use last month’s financials as a starting point for making business decisions for the next month. So the sooner they get the final numbers, the sooner they can see what worked last month, and what didn’t work so they can start making changes for the current. Thanks to the technology,
the closure was constantly faster, according to Ventana Research surveys. In 2014, 58% of companies interviewed took seven sevenMore days for closing, and 28% requested eleven days or more. Only 29% closes within four days. But in their 2019 survey, only 49% needed seven or more days, and almost half (46%) closed in four days. 61% was
closing the accounts within six days. These numbers are a fastest faster than APQC found in 2018, where the median closure of 2,300 organizations was 6.4 days. 25% higher in the investigation was closing in 4.8 days or less, while the lower 25% needed 10 or more days. Sometimes the fastest closure means a compromise between speed and
precision. Using estimates rather than exact calculations can shave hours or even days off the closure. In many cases, these estimates do not differ substantially from the current ones. However, at the time of closure of the tax exercise, the current ones must be determined. That means that closing year will probably take at least one extra day or
two.a, what are the 4 points in the closing process? The accounts of the income statement follow the activity at a certain period, so these balances must be reset or closed, so that the next period can start again from scratch. Another account is used to keep track of dividends paid in the period, and even it must be reset. The closing process includes
four phases to do what happens. Close the revenue accounts to the revenue summary. A, the summary of revenue is a temporary account used during the closing process. First, the balances of all revenue accounts are transferred to the summary of the revenue. After the closure of expenses in the summary of revenues, the balance of this account
represents the net profit of the period. Close summary of income with retained earnings. Since the summary of revenues is a provisional account, this balance must be closed in unloaded profits to track the cumulative profits of society. Close dividends to unlisted profits. Cash distributions or dividends paid to shareholders during the period must be
excluded from unloaded profits so that the balance reflects profits held by the company for future needs. Most accounting software packages perform this process invisibly when a box is checked to close the books. All you see is the end result A ¢ A € Afly to do before these few closing records may happen. Budget accounts must be reconciled. Bank
reconciliation must be linked to the balances at the closing date. The accruals and deferrals must be The income statement for the period must be square. Fixed assets must be updated. The journal entries for depreciation and depreciation shall be calculated and published. Inter-company transactions must be eliminated. Deferred revenue must be
reclassified. Depending on your organization, you may have additional adjustments, allocations and provisions to make. All these steps must be regolari.A of your accounting procedures Most of the accounting teams use some sort of month-end checklist and have some sort of month-end process. At one extreme of the spectrum there are accountants,
controllers and CFOs that hold everything in their heads and use a lot of manual processes. It may work for a while ', but as the accounting department grows, that process can become total chaos. The tribal knowledge abound and tasks can be easily overlooked, especially if a key person is out for some giorni.Alla other end of the spectrum there are
team of accountants who follow a well thought out process and optimized with interactive checklists, tools workflow and exploiting all possible automation. These teams are using everything that their accounting system has built-in, plus some additional tools such as FloQast. Wherever your team is in this spectrum, a complete list of control that
includes all processes and assignments is da obligation to simplify the process of closing. Ideally, your checklist should facilitate the exchange of tasks between team members to keep the process moving so efficiente.A Month-End Close Checklista Whatever the accounting system used, the following checklist covers most of the activities that must be
completed before you can close the books. A closure model later this month A "like the one found here A" can begin to develop the best process for your organizzazione.Conferma all transactions for the period. Ensure that all time sheets have been filed and approved. Verify that all accounts payable invoices are in the system, including recurring
invoices. Ensure that all invoices are payable in the system and that all recurring invoices have been generated. Check that all expense reports have been submitted and approved. Register or import all the costs of credit card debt. Post closing entries in the General Journal Review and post revenue recognition from schedules. Post deferrals,
provisions and reversals. Post depreciation, amortization and any other expenditure or revenue from other modules. Check that all items that should have been included have been inserted. Close sub-leader, if applicable Check in draft transactions, recurring transactions and failed transactions still awaiting approval. Run all reconciliations reconcile
all bank accounts with bank statements. High volume accounts can be more easily managed with a weekly or even daily reconciliation. Reconcile all accounts. Reconciling AP aging at sub-leaders and subbledger to General Ledger. Reconciling the AR sub-aging leaders and sub-leaders to General Ledger. Advance payments, fixed assets, work in
progress and any accounts of deferred revenue. Reconcile the actual inventory with the inventory in the general register. Perform revision reports P & L Variance or Budget vs. Actual. Investigate any unusual changes. Once all these operations are completed, you will be ready to follow the specific instructions for closing book books Netsuite, or Sage
Intacct.A How do I close a month end in QuickBooks? A When you set the end of the year in Intuit QuickBooks, the program automatically resets all revenue and expenditure accounts and transfers the net income balance to deducted profits when your tax year ends. It seems your books are closed for the year, but this is not a formal closing process.
It's just an audit for next year. Anyone with access to your QuickBooks file can go inside and change something in the month or year before, and you could not find out until it4 s time for your CPA to prepare your income statement. A For many small enterprises, the execution of a formal year-end can be sufficient. But fast-growing companies with
ambitious goals could have to establish the cadence of a monthly closing process so that policy makers have a reliable reference base for the future strategy. A better practice is to formally close books using the following four-point process and include a password to set your stone numbers. Step 1: Review your accounts Log in to QuickBooks as a
main administrator or company. Complete all the tasks in the control list above. Once you nailed all your numbers, you're ready to close the accounts. The process is slightly different depending on whether you are using QuickBooks Desktop or QuickBooks Online, so we will pass through processes closed separately. Step 2: Close your books in
QuickBooks Online Go to Settings (the gear in the corner) and select Accounts and Settings. Select the Advanced tab. In the Accounting section, select Edit. Select the Close Books check box. Enter a closing date. Select the option “Consent changes after viewing a warning and entering a password” if you want to request a password before making
changes to the closing period. This is highly recommended. Step 3: Close books in QuickBooks Desktop: From the Edit menu, choose Preferences. On the Company Preferences tab, click Set Data/Password. Enter the closing date. Select the option “Consent changes after viewing a warning and entering a password” if you want to request a password
before making changes to the closing period. This is highly recommended. How do I close a month at the end of the month in NetSuite? Like many ERP packages, the NetSuite ERP has a formal closing process. The integrated checklist of closing periods of NetSuite includes all the steps that must be completed before a period can be closed, but as
most of the things in accounting, it is not as simple as checking the boxes of a list of things to do. A After completingThe operations in the control list above to make sure you have your numbers nailed, you will start the process. First of all, go to Settings> Accounting> Manage accounting periods and select the period you want to close. This leads the
closing checklist of the period in the foreground. NetSuite requires that these steps are selected in a specific order. Depending on your organization and business processes of your organization, you can find find Complete them in a slightly different order works best. Let's move through these elements one by one. Lock a / r. The first three elements of
the list A «Lock A / R, Lock A / P, and Lock All» must be completed before you can complete any other phase. Before blocking credit accounts, sales and revenue numbers must be finalized. This means that all invoices must be issued and all the calculations for revenue recognition must be complete. There, block a / p. Once all supplier invoices have
been sent to payable accounts for payment, A / P can be blocked. If the material invoices are received after the processing deadline, most companies will mature those payables with a diary voice to be reversed in the next period. This step blocks the general master book. Before you can do it, the accounting team must record all the recurring and
standard registry entries. Once the GL is locked, other items cannot be recorded. Solve Data / Period Disalsimpoints. NetSuite allows you to close the periods with discrepancies between the date and the period, but this can cause a headache in the financial statement. Make sure that any misalignments are appropriate and intended. Negative
inventory review. A, this usually indicates a process problem that must be solved. Otherwise, the cost of the selling goods will be calculated as zero. By installing a saved search to search for negative inventory items well before the end of the period can save time closing.d, Review Inventory Cost Accounting. This ensures that all inventory costs have
been recovered. This is another area where a saved search can keep it time at Month-End.a, Review Inventory Activity. Inventory abnormal fluctuations can indicate a process problem. Saved searches can help you identify problems and solve them before jumping up. Is, create intercompany settings. At this stage, the expenses are divided between
the consolidated societies. The financial team should assess whether NetSuite should automatically configure intercompany adjustment newspapers. Gaap requires that foreign currency balances are revalued at the end-of-term rate., Calculates the consolidated exchange rates. If you are in a NetSuite Oneworld environment with branches with
different basic currencies, Netsuite maintains a list of consolidated exchange rates. It deletes intersocietary transactions. On a consolidated basis, only transactions with the external world should be reported, so the transactions between mothers and controlled companies must be eliminated. There, close period. Finally, once you have completed all
the steps above, books can be closed. Once this is done, no one can make changes to the general master book. that the books are closed for the month, any changes will require the unblocking of that period. This can happen if something is overlooked, or if the CPA recommends some adjustment items. To unlock a period, go to Settings > Accounting
> Manage accounting periods and open the checklist for the period you want. After clicking the green arrow on the Close line, click the Reopen Period button. This displays a box that requires a justification to reopen a closed period.After making the changes, you will need to repeat the closing process for all the periods you had to open to make those
changes.How do I close an end month in Sage Intacct? The monthly closing process of Sage Intacct is simple, as long as you have completed all the tasks in the checklist above. You will also need to solve all transactions with problems. This includes transactions that are planned or awaiting approval. If there are recurring transactions, they sometimes
fail when a change is made to the system, so you’ll want to make sure they’ve all been executed correctly. Once everything is correct, it’s just one step: Close Books in General Register > Books > Close. If you need to reopen the books later, that’s pretty simple, too. To open books in Intacct, go to General Ledger > All > Books > Open. Choose the
Entity and Period you want to open. In this window, you can also open subcategories for AR, AP, Cash Management, Time & Expenses, or leave them closed. Click Open and the books will be opened. Be sure to close the books again after making the changes, so that no one else can inadvertently make changes to a closed period. Close books like a pro
Now that you’ve finished the general month-end process, you can start dividing up tasks among your team members. Getting started with a comprehensive checklist can help you get started as you optimize processes to speed up closure. Bearing in mind that many of these tasks need to be completed sequentially, you may be able to speed up
completion by completing some tasks in the current period, without waiting until the end of the period to start. Remember, the sooner you get the books closed, the sooner you can do the cool things in accounting.A” accounting.A"A
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